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IBM Corporate Service Corps Program in Morocco Team 5 
90-Day Timeline

The below timeline is provided as a guide for Corporate Service Corps Fellows in their preparation to travel to Morocco.   The suggestions below are intended as a supplement to the project-specific work the teams will undertake in the months preceding their assignments (i.e. teambuilding work, getting to know the client, and refining team members’ Scopes of Work).  

Please remember to always save receipts for purchases, so that you can be reimbursed.  If you have questions, please contact your DOT Program Manager, Imane Bentaouet – ibentaouet@dotrust.org .

THREE MONTHS BEFORE YOU DEPART

·  (
 
Recommended books
 and links
:
Non-Fiction
Link
Culture and Etiquette:
http://www.roughguides.com/destinations/africa/morocco/culture-etiquette/
Book 
Politics in Morocco: Executive Monarchy and Enlightened Authoritarianism. by 
Anouar
 
Boukhars
.
Fiction 
books
 
Humor and Moroccan Culture by Matthew Helmke 
Spider 's House a novel by Paul Bowels. 
The Caliph's house: a year in Casablanca by Tahir Shah
)If you do not have a passport, apply for one.  You will need to have your passport one month in advance of your trip, as visa processing periods can take up to one month.

· The people you work with in Morocco will speak some English, but you may want to start to learn some phrases in Arabic or French  in advance of your trip. People will appreciate it greatly if you learn at least greetings and pleasantries in their language.

· Begin reading about Casablanca, Morocco

TWO MONTHS BEFORE YOU DEPART

· Submit all paperwork for your Morocco visa to the embassy or consulate in your city. Please see the chart in Attachment 1 for visa requirements for participants. 

· Two month in advance of departure, contact DOT so that staff can work with you to purchase your airline ticket – send your travel form to Anne Dickinson anne@bytowntravel.com and cc: Imane Bentaouet.  Please note that DOT will pay for non-refundable coach, round trip airfare to/from your home country.  If you would like to fly business class, want to change your itinerary once it is booked, or would like to plan an itinerary that adds costs to the base price, you are responsible for those additional costs.

·  Verify the maximum luggage weight on the airline you are traveling on, and plan accordingly so that you are not charged excess baggage fees.





ONE MONTH BEFORE YOU DEPART

· Complete your immunizations and vaccinations.  Please see a list of recommended vaccinations for Morocco in Appendix 2. 

· Make photocopies of your passport and Morocco visa.  Bring one copy with you, and leave one copy with a contact at home or work.

· Load a flash drive with documents that may be important to your assignment (tools, templates, etc.)  Internet may not always be reliable, and it may be too slow to download large files.

· Give your friends and family your contact information in Morocco, and inform them of the location of important documents in case of emergency while you are away.

Recommended Websites:
· [bookmark: _GoBack]DOT   http://www.dotrust.org/

· Morocco Government Website:
        https://www.maroc.ma/en/content/government


· Human Development – (UNDP  Morocco Report) 
http://hdr.undp.org/sites/default/files/Country-Profiles/MAR.pdf


·  Casablanca Airport and City Information 
       http://www.casablanca-airport.com
http://en.wikipedia.org/wiki/Casablanca


 
OTHER BRIEFING DOCUMENTS

Please also see the other files in your IBM Corporate Services Corps package with regard to the following topics (which will be provided later and uploaded to the team virtual collaboration site):

· Casablanca Quick City Guide 

· Logistics Handbook 


ATTACHMENT 1: VISA REQUIREMENTS FOR TRAVELERS TO Casablanca, Morocco

Below, please find the requirements for DOT participants traveling to Morocco.  Please note that, under normal circumstances, the Fellow will pay for any fees that he/she incurs to “rush” a visa.  Please take care to apply for your visa at least a month in advance.

Caution!	: All passports must be valid for at least the period of stay. All travelers to Morocco are required to hold documents for onward or return travel, and sufficient funds for the period of their stay. Entry may be refused to those of unkempt appearance.

*Visas To Morocco: Required by all except the following: Your stay as a visitor is restricted to 3months:
Nationals of UK, Australia and New Zealand, Canada, EU, Japan, Andorra, Argentina, Bahrain, Brazil, Chile, Congo (Rep), Côte d'Ivoire, Guinea, Hungary, Iceland, Indonesia, Korea (Rep), Kuwait, Libya, Liechtenstein, Mali, Malta, Mexico, Monaco, Niger, Norway, Oman, Peru, Philippines, Puerto Rico, Qatar, Romania, Saudi Arabia, Senegal, Singapore, Switzerland, Tunisia, Turkey, United Arab Emirates and Venezuela for stays of up to three months



	Home Country
	Destination Country: Morocco

	India


Ramgopal Yadav and 
Chandra Singh.



	Requirements: 
Indian passport holders require a visa 
 

Required Documents 
         Application form
Your original valid passport + copy of the first page with photo
04 passport size color photos. 
Copy of your detailed provisional flight itinerary.
Employment certificate from your employer
For students, copy of a recent letter from the school confirming that the applicant is attending the school.
For business owners, copy of the last Income Tax as substitute of the employment letter.
Hotel provisional reservation or notarized Letter of Invitation from your sponsor in Morocco.


For further questions, please contact:
Morocco Embassy in New Delhi
	

	AMBASSADEUR : M. Larbi REFFOUH 

	CHANCELLERIE : 46, SUNDER NAGAR, 

	NEW DELHI - 110003 

	Téléphone : 00 (91) 11 24 35 55 80 

	Fax : 00 (91) 11 24 35 55 79 

	E-mail : embassyofmorocco@rediffmail.com



All visa applicants are strongly advised to submit their applications and passports for visas at least two weeks to one month prior to the intended date of departure. 



Notes: 
1. For Morocco missions in your country see: http://www.diplomatie.ma/en/Accueil/tabid/2789/language/en-US/Default.aspx or http://www.consulat.ma/an/consulats.cfm
2. For updated Morocco visa information see: http://www.travel-exploration.com/page.cfm/Visa_Requirements
3. For currency conversion visit: http://www.oanda.com/currency/converter/ 













ATTACHMENT 2: RECOMMENDED IMMUNIZATIONS AND VACCINATIONS FOR Morocco
Vaccinations recommended by the US Center for Disease Control and Prevention for Morocco are in the table below

	Vaccination or Disease
	Recommendations or Requirements for Vaccine-Preventable Diseases

	Routine 
	Recommended if you are not up-to-date with routine shots such as, measles/mumps/rubella (MMR) vaccine, diphtheria/pertussis/tetanus (DPT) vaccine, poliovirus vaccine, etc.

	Hepatitis A or 
immune globulin (IG)
	Recommended for all unvaccinated people traveling to or working in countries with an intermediate or high level of hepatitis A virus infection where exposure might occur through food or water. Cases of travel-related hepatitis A can also occur in travelers to developing countries with "standard" tourist itineraries, accommodations, and food consumption behaviors.

	Hepatitis B 
	Recommended for all unvaccinated persons traveling to or working in countries with intermediate to high levels of endemic HBV transmission and who might be exposed to blood or body fluids, have sexual contact with the local population, or be exposed through medical treatment, such as for an accident, and for all adults requesting protection from HBV infection.

	Typhoid 
	Recommended for most travelers, especially those who are staying with friends or relatives; visiting smaller cities, villages, or rural areas where exposure might occur through food or water; or prone to "adventurous eating"

	Rabies
	Recommended for the following groups: 
A-Travelers involved in outdoor and other activities that might bring them into direct contact with dogs, bats, and other mammals (such as campers, hikers, bikers, adventure travelers, and cavers).
B-Those with occupational risks (such as veterinarians, wildlife professionals, researchers).
C- Long-term travelers and expatriates.
D- Children, because they are considered at higher risk; consider lower threshold for vaccination.
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